1.

1.1 Th

FIRST AID POLICY

OVERVIEW AND PURPOSE

occupancy’s, activity risk level and facility size/ complexity (the details of each University
workplace are determined by the First Aid Needs Assessment conducted by the Health and
Safety Team and found in Appendix 1).

1.3 Th

is policy details
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4.

RESPONSIBILITIES

4.1 Vice- Chancellor

411

The Vice- Chancellor (VC) has overall responsibility for health and safety at the
University. The VC delegates their responsibility for undertaking the duties of first aid
through line management and identified roles. The following people have been
identified as having the following responsibilities (in addition to any other
responsibilities under the health and safety policy) for the management of first aid in
areas under their control at the university.

4.2 Heads of Division/ School are responsible for ensuring that:

421

4.2.2

4.2.3

4.2.4

Sufficient numbers of first aiders are provided within their Division or School as per
the First Aid Needs Assessment.

Any authorised first aiders within their Division or School are provided with sufficient
time to attend training and to maintain the first aid equipment for which they are
responsible for.

All new starters are given basic health and safety information relating to first aid
provision and how it can be accessed in their first month at work, and ensuring this is
recorded in relevant induction documentation.

Any additionally purchased first aid equipment, including any automated external
defibrillator (AEDs), under their control is adequately maintained, stored in a safe
place, accessible to first aiders and ready for use at all times (i.e. within building
opening time.)

4.3 Line Managers are responsible for:

43.1

4.3.2

4.3.3

Ensuring that their team is made aware of the first aid provision and procedures
available within their area(s) of work.

Any authorised first aiders under their line management are provided with sufficient
time to attend training and to maintain the first aid equipment for which they are
responsible for.

All new starters under their line management are given basic health and safety
information relating to first aid provision and how it can be accessed in their first
month at work, and ensuring this is recorded in relevant induction documentation.

4.4 The Health and Safety Team
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relevant provision can be made and training provided. Example conditions are
asthma, epilepsy, diabetes or severe allergic reactions (this is a non-exhaustive list.)

4.12 3rd party employers of staff that work on campus and/or on behalf of/ with the University of
Sussex will:

1.15

116

5. POLICY

Ensure appropriate first aid arrangements are made for their employees, as per The
Health and Safety (First Aid) Regulations 1981. This should be done by producing their
own First Aid Needs Assessment.

Chief Executives/ Directors of each 3" party should notify the Head of Health and
Safety if they have any concerns over their independent first aid provision.

5.1 First Aid Needs Assessment

5.11

5.1.2

The Health and Safety Team has delegated responsibility to ensure that adequate
arrangements are in place to provide sufficient first aid provision. The H&S Team will
produce the University First Aid Needs Assessment to determine sufficient provision
as per The Health and Safety (First Aid) Regulations 1981.

The First Aid Needs Assessment will be developed for University of Sussex employees
working at the Falmer campus only.

5.2 First Aid Training

5.21

5.2.2

5.2.3

All appointed first aiders require first aid training, which is dependent on the nature
of their work and its location.

The First Aid Needs Assessment will confirm whether an area requires a first aider,
what an adequate and appropriate level of training is and how many people require
training.

Where staff have obtained first aid training through an organisation which is not the
University of Sussex, they will need to supply a copy of a recognised First aid at Work
or Emergency First Aid at Work certificate to the Health and Safety Team to store
before being registered as University first aider.

5.3 Additional Training

53.1

Where specific risks have been identified in the workplace, additional specialist
training may also be necessary. The cost of this training will be budgeted by the staff
members Division/ School.

5.4 Appointed Persons
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5.4.1 In areas where the First Aid Needs Assessment has identified that a designated first
aider is not required, the minimum requirement is an Appointed Person (AP) to take
charge of the first aid arrangements within the area, including looking after the first
aid equipment and calling Security for an MRT/ first aider response or the emergency
services.

5.5 First Aid Kits

5.5.1 The University will provide one first aid kit per floor as a minimum, and additional
ones where the First Aid Needs Assessment has determined it.

5.6 Additional Equipment

5.6.1 The University has purchased automated external defibrillators (AEDs) across the
campus, and one to be located in the Security Team and MRT Vehicles. Details of
locations can be found on the University Health and Safety webpages. Their
maintenance and replacement is managed through the Health and Safety Team inbox.

5.7 First Aid Rooms

57.1 The

Document Control

Document No HS P022 Version 1.1 Date Issued November 2023

Author Angelina Janus Reviewed by Health and Safety Committee Department Health and Safety




Document Control

Document No
Author

| HSP022
Angelina Janus

| Version

[ 1.1

| Date Issued

| November 2023




10.5 The Health and Safety (First Aid) Regulations 1981
The Health and Safety (First Aid) Requlations 1981 (legislation.gov.uk)

10.6 Martyn’s Law
Whilst this law is currently not yet in status, the University has considered implications under
Prevent/ Protect Duty.

10.7 The Health and Safety Executive - First aid at work The Health and Safety (First-Aid) Regulations
1981: Guidance on the Regulations
https://www.hse.gov.uk/pubns/priced/174.pdf

10.8 The Health and Safety Executive’s Basic Advice on First Aid at Work
Basic advice on first aid at work (hse.gov.uk)

10.9 Health and Safety Executive (HSE) — Frequently asked questions on first aid — Tablets and
medication
Frequently asked questions on first aid - First aid at work (hse.gov.uk)

10.10 The Human Medicines Regulations (2012)- Schedule 19
The Human Medicines Requlations 2012 (legislation.gov.uk)

10.11 The Health and Safety Executive’s: What to put in a first aid kit.
First aid in work: What to put in your first aid kit - HSE

10.12 The Health and Safety (Safety Signs and Signals) Regulations 1996
The Health and Safety (Safety Signs and Signals) Requlations 1996 (legislation.gov.uk)

10.13 Health and Safety webpage — First Aid hosts a range of information and documentation
First Aid : Health and Safety : Schools and services : University of Sussex
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Proposed First aid kits
Required 1st number of 1st Qualification | required (standard
Building Activity risk Aider numbers | Aiders (doubled) | type required 1 per floor)
Essex House Low 2 4 FAW 3
Falmer House — University 3
owned spaces Low 1 2 FAW
Falmer House — Student Union High & Low — Managed by
spaces (incl. kitchen) Student Union
Falmer Sports Complex High 1 2 FAW 1
Freeman Low 2 4 FAW 2
Friston Low 1 2 EFAW 2
Fulton Low 0 0 n/a 2
Genome High 4 FAW 3
Hastings
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Building Activity risk
Richmond High
Shawcross High
Silverstone

Low

Proposed First aid kits
number of 1st Qualification | required (standard
Aiders (doubled) | type required 1 per floor)
2 FAW 4
6 FAW 2
4 FAW 3
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https://www.sussex.ac.uk/hso/documents/hs-g008-first-aid-guidance.docx
https://www.sussex.ac.uk/hso/documents/hs-g051-first-aid-needs-assessment-tool.docx

