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2. Eligibility  and exclusions 

Eligibility criteria  

�(�1�U�+�:�…�ô�ô�\�Ù�1�j�\�e�Ù���Í�}�ô�Ùcompleted at least one year of employment with the U�2���}�ô�X�\���e�…�Ù�e�:�Ù�æ�ô�Ù

https://student.sussex.ac.uk/money/fees/tuition
https://www.sussex.ac.uk/webteam/gateway/file.php?name=flex-work-pol.pdf&site=302
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4. Performance and employee health and wellbeing  
�˜�2�î�ô�X�e�Í�'���2���Ù�Í�Ù�è�:�j�X�\�ô�Ù�:���Ù�U�:�\�e���X�Í�î�j�Í�e�ô�Ù�\�e�j�î�…�Ù���\�Ù�Í�Ù�\�����2���±�è�Í�2�e�Ù�j�2�î�ô�X�e�Í�'���2���Ù���2�Ù�e�ô�X�1�\�Ù�:���Ù�e���1�ô�Ù�Í�2�î�Ù
commitment. �‹�e�Í�¯ and Line Managers need to be aware that if: 

�x The �ô�1�U�+�:�…�ô�ô�
�\ performance dips during their attendance on a course, that they 
would need to be managed through the capability procedure in the usual and fair 
way. As part of this, �e���ô�Ù�˜�2���}�ô�X�\���e�…�Ù�1�������e�Ù�Í���X�ô�ô�Ù�•���e���Ù�e���ô�Ù�ô�1�U�+�:�…�ô�ô�Ù�e���Í�e�Ù�����Ù�+�:�2���Ù�e�ô�X�1�Ù
performance is being impacted that, participation on the course may be paused to 
�ô�2�Í�æ�+�ô�Ù�U�ô�X���:�X�1�Í�2�è�ô�Ù�ô�„�U�ô�è�e�Í�e���:�2�\�Ù�e�:�Ù�æ�ô met. 

�x The �ô�1�U�+�:�…�ô�ô�
�\ health and wellbeing suffer during 



 

4 
OD/FeeWaiver_Reduction_created November 2024 

�x �I���Ù�Í�Ù�+ine manager �î�:�ô�\�Ù�2�:�e�Ù�Í�U�U�X�:�}�ô�Ù�Í�2�Ù�Í�U�U�+���è�Í�e���:�2�à�Ù�e���ô�…�Ù�2�ô�ô�î�Ù�e�:�Ù�����}�ô�Ù�Í�Ù�}�ô�X�…�Ù�è�+�ô�Í�X 
�ô�„�U�+�Í�2�Í�e���:�2 �•���…�Ù�Í�2�î�Ù�\�j�æ�1���e�Ù�e�����\�Ù�e�:�Ù�e���ô�Ù�i�X���Í�2���\�Í�e���:�2�Í�+�Ù�"�ô�}�ô�+�:�U�1�ô�2�e�Ù�e�ô�Í�1�ß 

�x Supporting their direct reports throughout their course of study and regularly 
�î���\�è�j�\�\���2���Ù�e���ô�Ù�æ�Í�+�Í�2�è�ô�Ù�æ�ô�e�•�ô�ô�2�Ù�•�:�X�', study and wellbeing. 

Heads of School or Directors are responsible for:  

�x �‡�ô�}���ô�•���2���Ù�Í�2�î�Ù�Í�j�e���:�X���\���2���Ù�e���ô�Ù���ô�ô�Ù�•�Í���}�ô�X�Ù�:�X�Ù���ô�ô�Ù�X�ô�î�j�è�e���:�2�Ù�Í�U�U�+���è�Í�e���:�2 for academic 
and Professional S�ô�X�}���è�ô�\ staff.  

�x �I���Ù�Í�Ù�F�ô�Í�î�Ù�:���Ù�‹�è���:�:�+�Ù�:�X�Ù�"���X�ô�è�e�:�X�Ù�î�:�ô�\�Ù�2�:�e�Ù�Í�U�U�X�:�}�ô�Ù�Í�2�Ù�Í�U�U�+���è�Í�e���:�2�à�Ù�e���ô�…�Ù�2�ô�ô�î�Ù�e�:�Ù�����}�ô�Ù�Í�Ù
�}�ô�X�…�Ù�è�+�ô�Í�X�Ù�è�Í�\�ô�Ù�Í�\�Ù�e�:�Ù�•���…�Ù�Í�2�î�Ù�\�j�æ�1���e�Ù�e�����\�Ù�e�:�Ù�e���ô�Ù�i�X���Í�2���\�Í�e���:�2�Í�+�Ù�"�ô�}�ô�+�:�U�1�ô�2�e�Ù�e�ô�Í�1�ß 

Executive Deans are responsible for:  

�x �‡�ô�}���ô�•���2���Ù�Í�2�î�Ù�Í�j�e���:�X���\���2���Ù�e���ô�Ù���ô�ô�Ù�•�Í���}�ô�X�Ù�:�X�Ù���ô�ô�Ùreduction application for academic 
and Professional S�ô�X�}���è�ô�\ staff. 

�x �I���Ù�Í�2�Ù�(�„�ô�è�j�e���}�ô�Ù�"�ô�Í�2 �î�:�ô�\�Ù�2�:�e�Ù�Í�U�U�X�:�}�ô�Ù�Í�2�Ù�Í�U�U�+���è�Í�e���:�2�à�Ù�e���ô�…�Ù�2�ô�ô�î�Ù�e�:�Ù�����}�ô�Ù�Í�Ù�}�ô�X�…�Ù�è�+�ô�Í�X�Ù
�ô�„�U�+�Í�2�Í�e���:�2 �•���…�Ù�Í�2�î�Ù�\�j�æ�1���e�Ù�e�����\�Ù�e�:�Ù�e���ô�Ù�i�X���Í�2���\�Í�e���:�2�Í�+�Ù�"�ô�}�ô�+�:�U�1�ô�2�e�Ù�e�ô�Í�1�ß 

Chief Operating Officer is responsible for:  

�x �“���ô�Ù�����2�Í�+�Ù�X�ô�}���ô�•�Ù�Í�2�î�Ù�Í�j�e���:�X���\�Í�e���:�2�Ù�����Ù�e���ô�Ù���ô�ô�Ù�•�Í���}�ô�X�Ù�:�X�Ù���ô�ô�Ù�X�ô�î�j�è�e���:�2�Ù�Í�U�U�+���è�Í�e���:�2�Ù���:�X�Ù
Professional S�ô�X�}���è�ô�\�Ù�\�e�Í����. 

Executive Director of HR (or delegated designate) is responsible for:  

�x ���U�U�X�:�}�Í�+�Ù�:���Ù���j�+�+�Ù���ô�ô�Ù�•�Í���}�ô�X�\ 

Finance is responsible for:  

�x Maintaining �Í�2�Ù�:�}�ô�X�}���ô�•�Ù�Í�2�î�Ùanalysis �:���Ù�:�}�ô�X�Í�+�+�Ù�è�:�\�e�Ù�:���Ù�Í�è�e���}���e���ô�\�Ù�Í�è�X�:�\�\�Ù�e���ô�Ù
�˜�2���}�ô�X�\���e�…. 

�x P�X�:�è�ô�\�\���2���Ù�Í�Ù�e�j���e���:�2�Ù���ô�ô�Ù�•�Í���}�ô�X�ß�Ù 

Admissions are responsible for:  

�x Considering submitted applications. 

�x P�X�:�}���î���2���Ù���ô�ô�î�æ�Í�è�'�Ù�:�2�Ù�Í�U�U�+���è�Í�e���:�2�\�Ù�Í�2�î�Ù�è�:�1�1�j�2���è�Í�e���2���Ù�Í�2�Ù���î�1���\�\���:�2�\�Ù�î�ô�è���\���:�2�ß 

Organisational Development are responsible for:  

�x �„�X�:�}���î�ô�Ù�Í�Ù�X�ô�}���ô�•�Ù�:���Ù�Í�U�U�+���è�Í�e���:�2�\�Ù���:�X�Ù�e���ô�Ù�(�„�ô�è�j�e���}�ô�Ù�"���X�ô�è�e�:�X�Ù�:���Ù�F�‡�Ù�ü�:�X�Ù�e���ô���X�Ù�î�ô�+�ô���Í�e�ô�î�Ù
�î�ô�\�����2�Í�e�ô�ý�Ù�e�:�Ù�è���ô�è�'�Ù�è�:�2�\���\�e�ô�2�è�…�Ù�:���Ù�Í�U�U�X�:�}�Í�+�Ù�î�ô�è���\���:�2�\�Ù�Í�2�î�Ù�è�:�2�\���î�ô�X�Ù�Í�2�…�Ù�(quality 
�"���}�ô�X�\���e�…�Ù�Í�2�î�Ù�I�2�è�+�j�\���:�2 implications . 

�x �‡�ô�e�Í���2�Ù�Í�2�Ù�:�}�ô�X�}���ô�•�Ù�:�2�ÙU�2���}�ô�X�\���e�…-wide applications to study and reasons for any 
applications which are turned down. 

�x �„�X�:�}���î�ô�Ù�Í�Ù�\�j�1�1�Í�X�…�Ù�:���Ù���ô�ô reduction or fee �•�Í���}�ô�X�Ù�Í�U�U�+���è�Í�e���:�2�\�à�Ù�Í�U�U�X�:�}�Í�+�\�Ù�Í�2�î�Ù
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https://www.sussex.ac.uk/webteam/gateway/file.php?name=flex-work-pol.pdf&site=302
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https://www.sussex.ac.uk/study/fees-funding/tuition-fees
https://isc.sussex.ac.uk/how-to-apply/fees
https://universityofsussex.eu.qualtrics.com/jfe/form/SV_5ikEYefZs5UppPw
https://www.sussex.ac.uk/webteam/gateway/file.php?name=flex-work-pol.pdf&site=302
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���è�����ô�}�ô�1�ô�2�e�Ù�-�Ù�"�ô�}�ô�+�:�U�1�ô�2�e�Ù�‡�ô�}���ô�•�\�Ù– forms and guidance 

Tuition Fee Liability Policy 

https://www.sussex.ac.uk/organisational-development/planning/adr
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13. Timeline  for Fee Reduction or Fee Waiver application  

 

 

If you have any queries, please contact OD@sussex.ac.uk  

Employee �±�2�î�\�Ù�:�j�e�Ù
�Í�æ�:�j�e�Ù�„�@�“�ï�„�@�‡�Ù

course, requirements 
and commitments 

Employee completes 
online application 

form and sends to Line 
Manager 

Employee discusses 
course application and 
�²�ô�„���æ�+�ô�Ù�•�:�X�'���2���Ù
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